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lgIf]k tyf shf{ ;''/If0f sf]if 

cfGtl/s n]vf k/LIf0f sfo{ lgb{]lzsf, @)&# 

 

lgIf]k tyf shf{ ;'/If0f sf]if P]g, @)&# sf] bkmf ^& n] lbPsf] clwsf/ k|of]u u/L lgIf]k tyf shf{ 

;'/If0f sf]ifsf] ;+rfns ;ldltn] b]xfosf] cfGtl/s n]vf k/LIf0f sfo{ lgb{]lzsf, @)&# agfPsf] 5 . 

!= ;+lIfKt gfd / k|f/DeM -!_ o; lgb{]lzsfsf] gfd ælgIf]k tyf shf{ ;'/If0f sf]if, cfGtl/s 

n]vfk/LIf0f lgb{]lzsf, @)&#Æ /x]sf] 5 . 

 -@_ of] lgb{]lzsf ;+rfns ;ldltaf6 kfl/t eP kZrft k|f/De x'g]5 . 

@= n]vfk/LIf0f ;ldlt u7g 

sf]ifsf] ;+rfns ;ldltn] n]vfk/LIf0f ;ldltsf] agf}6, u7g ljlw / ;b:osf] of]Uotfsf 

;DjGwdf eP u/]sf] Joj:yfsf] clwgdf /xL sf]ifsf] n]vfk/LIf0f ;ldlt u7g ug{]5 . 

#= cfGtl/s n]vfk/LIf0f ljefu / o;sf] sfo{If]q 

sf]ifn] cfˆgf] b}lgs s[ofsnfk ;+rfng / Joj:yfkg ug{ :yflkt u/]sf] cfGtl/s lgoGq0f 

k|0ffnLsf] k|efjsfl/tf / pko'Qmtfsf] ;DjGwdf n]vfk/LIf0f dfkm{t 5fgljg tyf d'Nof+sg 

u/L To;sf] oyfy{ hfgsf/L Joj:yfkgnfO{ u/fO{ pQm k|0ffnLdf ;'wf/ Nofpg cfjZos gofF 

;f]r, ;/;Nnfx / ;'emfj ;lxtsf] k|ltj]bg k]z ug{' cfGtl/s n]vfk/LIf0f ljefusf] k|d'v 

lhDd]jf/L xf] . ;f] lhDd]jf/L axg ug{ sf]if leq :jfoQ sfo{ If]q ePsf] cfGtl/s n]vfk/LIf0f 

ljefusf] u7g x'g]5 . cfGtl/s n]vf k/LIf0f ljefun] sf]if leq /x]sf] ljefu, dxfzfvf, 

If]qLo sfof{no tyf zfvf sfof{nox?sf] ljQLo hf]lvd, ;+rfngut hf]lvd tyf lgoGq0f 

k|0ffnLsf ;DjGwdf Joj:yfkgn] cjnDjg u/]sf sfo{x?sf] n]vfk/LIf0f u/L To;df b]lvPsf 

q'6L÷sdhf]/Lx?sf] af/]df Joj:yfkg kIfnfO{ hfgsf/L u/fO{ yk gLlt tyf of]hgf th{'df 

ug{ cfjZos eP ;f] ;d]tsf] ;'emfj lbg' o;sf] k|d'v p2]Zo /xg]5 . cfGtl/s n]vfk/LIf0fsf] 

pQm p2]Zo xfl;n ug{ cfGtl/s n]vfk/LIf0f ljefusf] sfo{If]q lgDgfg';f/sf] x'g]5 . 

-s_ cfGtl/s lgoGq0f k|0ffnLsf] k|efjsfl/tfsf ;DjGwdf k/LIf0f / ljZn]if0f ug{] . 

-v_ hf]lvd Joj:yfkgsf nflu sf]ifn] cjnDjg u/]sf] sfo{x?sf] hfFrj'em ug{] . 

-u_ n]vf ;DjlGw ljj/0fx?sf] Ps?ktf tyf ljQLo ljj/0fx? ;lx / oyfy{k/s 9+un] 

tof/ ul/Psf 5g\ jf 5}gg\ egL ljZn]if0f ug{] . 

-3_ ljBdfg gLltx? cg';f/ ljQLo tyf ;~rfngut sfo{x? ;Dkflbt e}/x]sf 5g\ jf 

5}gg\ egL d'Nof+sg ug{] . 

-ª_ Joj:yfksLo tyf ljQLo ljj/0fx?sf] ;"rgf k|0ffnL e/kbf{] ?kdf eP gePsf] 

;DjGwdf ljZn]if0f ug{] . 



2 
 

 

-r_ >f]t tyf ;fwgx?sf] cfbz{ vl/b k|0ffnL, To;sf] sfo{bIftf / ;'/Iff Joj:yfkg 

;DjGwdf d'Nof+sg ug{] . 

-5_ n]vfk/LIf0f ;ldlt tyf k|d'v sfo{sf/L clws[tn] lbPsf lhDd]jf/LnfO{ cfGtl/s 

n]vfk/LIf0f dfkm{t ;f]wk'5 / k/LIf0f u/L k|ltj]bg k]z ug{] . 

$= cfGtl/s n]vfk/LIf0f sfo{ lgb{]lzsf / o;sf] k|of]u 

o; sfo{ lgb{]lzsfn] cfGtl/s n]vfk/LIf0f ;DjlGw l;4fGtx?, cfGtl/s n]vfk/LIf0f ljefusf] 

e"ldsf / lhDd]jf/L / cfGtl/s n]vfk/LIfsn] n]vfk/LIf0fsf qmddf ;DkGg ug{'kg{] k|s[ofx?sf 

af/]df :ki6 kfb{5 . cfGtl/s n]vfk/LIf0f ;DjlGw o; sfo{ lgb{]lzsfnfO{ k|rlnt dfkb08 

cg'?k agfpb} n}hfg ;do ;dodf ;'wf/ ub{} nlug]5 . o; sfo{ lgb{]lzsfsf] d'Vo p2]Zo 

sf]ifleq cfGtl/s n]vfk/LIf0f ug{] sfo{nfO{ Jojl:yt ug{', n]vfk/LIf0f ljlwnfO{ k|rlnt 

dfkb08 cg'?k tof/ ug{' / cfGtl/s n]vf k/LIfssf] sfd, st{Jo / lhDd]jf/LnfO{ :ki6 

kfg{' xf] . cfGtl/s n]vfk/LIf0f sfo{df Ps?ktf, lg/Gt/tf / ;j{dfGo dfkb08nfO{ sfo{ut 

?kdf k|efjsf/L tj/n] cjnDjg ub}{ n}hfg o; sfo{ lgb{]lzsfsf] kfngf ug{' kb{5 . o; 

lgb{]lzsfsf] p2]Zo b]xfo adf]lhd x'g]5 M– 

-s_ n]vfk/LIf0fsf] sfo{ ug{] sd{rf/LnfO{ cfkm"n] ;Dkfbg ug{'kg{] sfo{sf] lhDd]jf/Lsf] af]w 

u/fpg] . 

-v_ cfGtl/s lgoGq0f k|0ffnLnfO{ ;'b[9 t'Nofpg] . 

-u_ cfly{s cg'zf;g sfod ug{] . 

-3_ cfGtl/s n]vfk/LIf0fnfO{ j:t'ut / k|efjsf/L agfpg] . 

%= ;+u7g ;+/rgf / sfo{ut pQ/bfloTj 

cfGtl/s n]vfk/LIf0f ljefusf] ;+u7g ;+/rgf :jfoQ sfo{If]q ePsf] x'g]5 . o;sf] sfo{ut 

pQ/bfloTj n]vfk/LIf0f ;ldlt k|lt / ;~rfngut pQ/bfloTj k|d'v sfo{sf/L clws[t ;dIf 

x'g]5 . n]vfk/LIf0f ;ldltn] :jLs[t u/]sf] sfo{of]hgf cGt{utsf ljefu÷sfof{no÷OsfO{x?df 

n]vfk/LIf0f ug{ v6fpFbf k|d'v sfo{sf/L clws[tn] clgjfo{ ?kdf cfGtl/s n]vfk/LIfsnfO{ 

sfo{fb]z lbg'kg{]5 . ;fy}, cfGtl/s n]vfk/LIf0f ljefun] :ynut ?kdf sf]if leqsf ;j} 

ljefux?, If]qLo sfof{nox?, dxfzfvfx? tyf zfvf sfof{nox?df /x]sf vftfkftf, lx;fj 

lstfj, /]s8{ tyf ef}lts ;DklQsf] cfjZos hfFrj'em tyf k/LIf0f ug{ ;Sg]5 . 

^= k]zfut bIftf ;DjlGw Go"gtd dfkb08 

cGt{/fli6«o k|rlnt cEof; cGtu{t cfGtl/s n]vfk/LIf0f sfo{ ;Dkfbg ubf{ cfGtl/s 

n]vfk/LIfsn] lgDgfg';f/sf dfkb08x? k'/f ug{' kg{]5 . 

-s_ t6:ytf (Independency) 
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cfGtl/s n]vfk/LIf0f ug{] sfo{df t6:ytf sfod ug{ cfGtl/s n]vfk/LIfs k"0f{ ?kdf 

n]vfk/LIf0f ;ldlt / sf]ifsf] k|d'v;+u pQ/bfoL x'g]5 . cfGtl/s n]vfk/LIfsx? sf]if 

leqsf s'g}klg Joj:yfklso ;ldltx? cyjf ;|f]t ;fwg pkof]u ug{] jf lgoGq0f 

ug{] Joj:yfklso sfo{df ;+nUg x'g kfpg] 5}gg\ . ;fy}, cfGtl/s n]vfk/LIf0f ;ldltn] 

cfjZostfg';f/ cg'udg ug{ ;Sg]5 . 

 -v_ p2]Zok|lt k|ltj4tf (Objectivity) 

cfGtl/s n]vfk/LIfs k]zfut Joj;flostfsf lx;fjn] s'g} klg 36gfaf6 k|efljt 

geOsg n]vfk/LIf0f sfo{k|lt k|ltj4 /xg' kg{]5 . cfGtl/s n]vfk/LIfsn] n]vfk/LIf0f 

cjlwe/ t6:y eO{ j:t'l:ytLsf] ljZn]if0f ug{] / ;f]sf] oyfy{ k|ltj]bg tof/ u/L 

;DjlGwt lgsfodf k]z ug{' kg{]5 . 

 -u_ Joj;flos bIftf (Professional Competency) 

cfGtl/s n]vfk/LIfsn] cfkm'nfO{ Joj;flos agfpb}+ n}hfg OdfGbf/Ltf, sfo{k|lt 

nufj k|b{zg ug{'sf ;fy} n]vfk/LIf0f ;DjlGw kl/jlt{t ljifox?df 1fg cfh{g ub}{ 

cfkm'nfO{ ;do ;fk]If ;'wf/ ub}{ n}hfg' kg{]5 . cfGtl/s n]vfk/LIf0f sfo{ ;DkGg ug{ 

of]Uotf, Ifdtf, lg/Gt/ tflnd / pRr:t/sf] cg'zf;g sfod ug{] tkm{ hf]8 lbg' 

kg{]5 . 

 -3_ g}lts Jojxf/ (Ethical Behaviour) 

cfGtl/s n]vfk/LIfsn] cfkm'nfO{ k]zfut ?kdf tyf ;fdflhs ?kdf pRr g}ltsjfg 

agfpg] / sfo{:yndf ;f]lx cg'?ksf] Jojxf/ k|bz{g ug{' kg{]5 . 

&= cfGtl/s n]vfk/LIf0fsf] of]hgf 

cfGtl/s n]vfk/LIf0f ljefusf] k|ToIf lgu/fgL tyf cg'udg n]vfk/LIf0f ;ldltn] ug{]5 . 

sf]ifleq /x]sf ljefu, dxfzfvf, zfvf sfof{no / If]qLo sfof{no cflbsf] cfGtl/s 

n]vfk/LIf0f sfo{ ;Dkfbg ug{' k"j{ cg';"rL – @ adf]lhdsf] 9fFrfdf jflif{s n]vfk/LIf0f of]hgf 

tof/ u/L n]vfk/LIf0f ;ldltaf6 :jLs[t ug{' kg{]5 . sf]ifsf] p2]Zo / nIo;Fu d]n vfg]ul/ 

hf]lvdo'Q If]qx?sf] ljZn]if0f u/]/ of]hgf tof/ ug{' kg{]5 . ;fy}, ljefun] jflif{s sfo{ of]hgf 

tof/ ubf{ jif{df sDtLdf klg rf/ j6f q}dfl;s n]vfk/LIf0f nIox? ;dfj]z u/L cfˆgf] 

hgzlQm / Ifdtf ljZn]if0f u/L ;DkGg ug{ ;Sg]dfq of]hgf tof/ ug{' kg{]5 . 

*=  n]vfk/LIf0f sfo{ 

 -s_ sfof{b]z (Engagement Letter) 

cfGtl/s n]vfk/LIf0f sfo{ k|f/De ug{' sDtLdf Ps xKtf cufl8 g} clVtof/ k|fKt 

clwsf/Laf6 clgjfo{ ?kdf cg';"rL – # adf]lhdsf] sfof{b]z hf/L ug{' kg{]5 . 

sfo{fb]zdf cfGtl/s n]vfk/LIfssf] sfo{If]q, ;do ;Ldf, n]vfk/LIf0f ljlw, hgzlQm 

cflb s'/fx?sf] ljj/0f pNn]v ug{' kg{]5 . 
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 -v_ n]vfk/LIf0f sfo{ ljj/0f (Audit Program) 

sfof{b]z k|fKt ul/;s]kl5 cfGtl/s n]vfk/LIf0f ug{] 6f]nLn] :ynut lg/LIf0f ug{'k"j{ 

g} tf]lsPsf] ljefu÷O{sfO{sf] af/]df kof{Kt hfgsf/L lnO{ ;f];Fu ;DjlGwt ;j} 

kIfx?sf] 5fgljg / n]vfhf]vf ug{ cg';"rL – $ adf]lhd n]vfk/LIf0f ug{] sfo{ ljj/0f 

tof/ ug{' kg{]5 . o;/L sfo{ ljj/0f tof/ ubf{ cl3Nnf n]vfk/LIf0f k|ltj]bg tyf 

;Dk'li6 lbg] sfuhftx?sf] ljZn]if0f ug{ ;lsg]5 . 

 -u_ :ynut sfo{ (Field Work) 

:ynut sfo{ eGgfn] cfGtl/s n]vfk/LIf0f 6f]nL ;DjlGwt ljefu÷O{sfO{df uP/ 

lg/LIf0f ug{] sfo{nfO{ hgfpF5 . n]vfk/LIf0f 6f]nLsf ;b:osf] sfo{ljefhg ug{] / 

sfdsf] cg'udg ug{] d'Vo lhDd]jf/L 6f]nL k|d'\vsf] x'g]5 . :ynut lg/LIf0f ubf{ 

;fwf/0ftof lgDgfg';f/sf kmfOnx?÷sfuhftx?sf] k/LIf0f ug{' kg{]5 . 

 ;DjlGwt OsfO{sf] nIo tyf d'Vo sfo{x? 

 jflif{s of]hgf tyf k|ult 

 ljefuLo k|ltj]bgx? 

 OsfO{;Fu ;DjlGwt gLlt lgodx? 

 ;+u7g tflnsf / sfo{ ljefhg 

 sd{rf/Lx?sf] sfo{ ljj/0f 

 jflif{s ah]6 

 ljQLo k|If]k0f tyf ljj/0fx? 

 ljleGg tYofÍx? 

 afXo n]vfk/LIfssf] k|ltj]bg  

 cl3Nnf] cfGtl/s n]vfk/LIf0f k|ltj]bg 

 ;"rgf k|ljlw;Fu ;DjlGwt sfo{x? 

 cTolws hf]lvd b]lvPsf ljifox? 

-3_ n]vfk/LIf0f l6kf]6 tyf sfuhkqx? (Working Paper) 

n]vfk/LIfsn] n]vfk/LIf0f ug{] qmddf b]lvPsf ljifox?nfO{ Jojl:yt ?kdf l6kf]6 

ubf{ cg';"rL – % adf]lhdsf] 9fFrfdf ug{' kg{]5 . n]vfk/LIf0f l6kf]6sf] cfwf/df 

k|ltj]bg tof/ ug{'kg{] tyf cfjZos ;'emfj lbg'kg{] ePsf]n] n]vfk/LIfsn] o:tf] 

l6kf]6 tof/ ubf{ :ki6 tyf a'lemg] u/L tof/ ug{' kg{]5 . o;sf ;fy} n]vfk/LIf0f 

sfo{df ;+nUg u/]sf ;j} k|sf/sf sfhukqx?nfO{ k|df0fsf] ?kdf ;+u|x u/L 5'§} 

kmfOndf /fVg' kg{]5 . o:tf sfuhkqx?df n]vfk/LIf0f ;DjlGw of]hgfx?, 

sfo{ljlwx?, cfGtl/s lgoGq0f k|0ffnL / o;sf] k|efjsf/Ltf / d'Nofs+g, hf]lvd 
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ljZn]if0f / lgoGq0f k|0ffnL, n]vfk/LIf0f k|ltj]bgsf] hfgsf/L tyf cg'udg cflb 

;DjlGw sfuhkqx?nfO{ Wofg lbg' kg{]5 . 

 -ª_ Joj:yfkg;Fu jftf{nfk (Exit Meeting) 

cfGtl/s n]vfk/LIf0fsf] :ynut sfo{ ;dfKt ePkl5 ;DjlGwt ljefu jf O{sfO{sf] 

Joj:yfkg kIf;Fu n]vfk/LIf0fsf qmddf e]l6Psf d'Vo d'Vo ljifox?sf af/]df 

hfgsf/L u/fpg' kg{]5 . Joj:yfkg jftf{nfkkl5 cfGtl/s n]vfk/LIf0f k|ltj]bgdf 

cfjZos s}lkmotx? dfq pNn]v ug{' kg{]5 . 

(= ljz]if n]vfk/LIf0f sfo{ 

sf]if leq s'g} ;DklQsf] lxgfldgf, b'?kof]u, k|fs[lts ljklQ, rf]/L, lgod sfg"gsf] pNn3+g 

cflbsf] sf/0faf6 Iflt ePsf] jf x'g ;Sg] ;+efjgf b]lvPdf ;~rfns ;ldlt jf n]vfk/LIf0f 

;ldlt jf k|d'v sfo{sf/L clws[taf6 ljz]if k|s[ltsf] cg';Gwfg, ;f]wk'5 jf k/LIf0f ug{ 

t'?Gt cfjZos ePsf] dxz'; ePdf jflif{s of]hgfdf pNn]v gul/P klg cfGtl/s 

n]vfk/LIf0f ljefuaf6 To; ljifodf ljz]if k/LIf0f u/fpg ;lsg]5 . 

!)= cfGtl/s n]vfk/LIf0f k|ltj]bg 

 -s_ k|ltj]bgsf] 9fFrf 

cfGtl/s n]vfk/LIf0f k|ltj]bgnfO{ cg';"rL – ^ df tf]lsP adf]lhdsf] 9fFrfdf tof/ 

ug{' kg{]5 . k|ltj]bgsf] klxnf] v08 sfo{sf/L ;f/f+zdf cfGtl/s n]vfk/LIf0f sfo{sf] 

kl/ro, p2]Zo, sfo{If]q, ljlw / d'Vo d'Vo s}lkmotx? tyf bf];|f] v08df lj:t[t 

ljj/0f tof/ ug{' kg{]5 . 

 -v_ k|ltj]bgsf] hfgsf/L 

cfGtl/s n]vfk/LIf0f ;DkGg ul/;s]kl5 clGtd k|ltj]bg ;DjlGwt Joj:yfkgnfO{ / 

n]vfk/LIf0f ;ldltnfO{ k]z ug{' kg{]5 . 

!!= cg'udg 

cfGtl/s n]vfk/LIf0f lg/Gt/ rln/xg] sfo{ ePsf]n] cl3Nnf lg/LIf0fsf qmddf kQf nfu]sf 

s}lkmotx? k'gM bf]xf]l/g glbg, lbOPsf lgb{]zgx?sf] sfof{Gjog u/fpg cfGtl/s n]vfk/LIf0f 

ljefun] :ynut tyf u}/:ynut ?kdf cg'udg ug{' kb{5 . jfXo n]vfk/LIfsn] lbPsf 

;'emfjx?sf] ;d]t cg'udg ug{] sfo{ cfGtl/s n]vfk/LIf0f ljefun] ;DkGg ug{' kg{]5 . 

!@= cfGtl/s / afXo n]vfk/LIf0f sfo{ 

cfGtl/s n]vfk/LIf0f sfo{ ljefun] ;dod} k|ltj]bgx? tof/ ug{] / n]vfk/LIf0fsf qmddf 

ePsf ljifox?df afXo n]vfk/LIfsnfO{ cfjZostf cg';f/ hfgsf/L u/fpg' kg{]5 . o;sf 

;fy} cfGtl/s n]vfk/LIf0f sfo{nfO{ k|efjsf/L agfpg :t/Lo n]vfk/LIf0f ljlwx? cjnDjg 

ug{] tyf afXo n]vfk/LIf0f;Fu ;d]t ;xof]u lng' kg{]5 . 
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!#= sd{rf/L tflnd tyf ljsf; 

cfGtl/s n]vfk/LIf0f sfo{ ljz]if k|s[ltsf] sfo{ ePsf]n] o;df ;+nUg x'g] sd{rf/Lx?nfO{ 

lgoldt?kdf n]vfk/LIf0f;Fu ;DjlGwt gofF gofF cEof;x?sf] af/]df tflnd cfjZos kb{5 . o;sf 

nflu cfGtl/s tyf afXo tflndsf] Joj:yf sf]ifn] ug{' kg{]5 . 

!$= sf]if aflx/sf] ;+:yf jf JolQmaf6 cfGtl/s n]vfk/LIf0f u/fpg]  

cfGtl/s n]vfk/LIf0f ;DjlGw k|rlnt cEof; cGt{ut cjnDjg ug{'kg{] dfkb08x? sf]if leqsf] 

cfGtl/s n]vfk/LIf0f ljefuaf6 k'/f x'g g;Sg] b]v]df n]vfk/LIf0f ;ldltn] sf]if aflx/sf] ;+:yf jf 

JolQmaf6 cfGtl/s n]vfk/LIf0f sfo{ u/fpg ;~rfns ;ldltdf l;kmfl/z ug{ ;Sg]5 . 

!%= cfGtl/s n]vfk/LIf0f ubf{ Wofg lbg' kg{] d'Vo a'Fbfx? 

 cfGtl/s n]vfk/LIf0f ubf{ b]xfosf ljifox?df hfFr tyf k/LIf0f ug{'kg{]5 . 

-s_ cfGtl/s / afXo n]vfk/LIfsx?n] ljutdf cf}NofPsf s}lkmot÷a]?h'x?df ;'wf/ 

eP÷gePsf], 

-v_ v/Lb, lgdf{0f, dd{t, ;]jf nufotsf ljifox?df cfly{s k|zf;g ljlgod cg';f/ sfo{ 

eP÷gePsf], 

-u_ ef}lts k/LIf0f, lnnfdL, ckn]vg, k"FhLs/0f ;DjlGw sfd sf/jfxL x'g] u/]÷gu/]sf], 

-3_ ljefu÷sfof{nodf jflif{s sfo{qmd / sfo{of]hgf cg';f/ eP÷gePsf], 

-ª_ cfGtl/s k|zf;g ;DjlGw ul/Psf sfd sf/jfxLx?sf] kmfO{n, clen]v r':t b'?:t / 

cBfjlws /x]÷g/x]sf], 

-r_ ljefu÷sfof{nosf] ;du| Joj:yfkg r':t Pj+ b'?:t eP÷gePsf], 

!^= cfGtl/s n]vfk/LIf0f k|ZgfjnL tyf a'bFfx? 

o; sfo{ lgb{]lzsfsf] sfo{fGjognfO{ ;xh t'Nofpg cfGtl/s n]vfk/LIfsn] sf]ifleq 

ljefu÷dxfzfvf÷sfof{nosf] :ynut lg/LIf0f ubf{ cg';"rL – ! df pNn]v ul/P adf]lhdsf 

If]qx?df n]vfk/LIf0f ;DjlGw k|ZgfjnLx?sf] k|of]u ug{' kg{]5 . 

!&= JofVof ug{] clwsf/  

 o; lgb]{lzsfsf] JofVof ug]{ clwsf/ ;ldltdf /xg]5 . 

!*= vf/]hL / arfpm  

lgIf]k tyf shf{ ;'/If0f lgud, cfGtl/s n]vfk/LIf0f sfo{ lgb{]lzsf, @)^& vf/]h ul/Psf] 

5 . 
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cg';"rL – ! 

cfGtl/s n]vfk/LIf0f k|ZgfjnL -check List_ 

!= hgzlQm Joj:yfkg  

 -s_ sd{rf/Lsf] j}olQms ljj/0f ;DaGwL 

 cfGt/ls n]vfk/LIf0f ubf{ hgzlQm Joj:yfkgsf b]xfo ljifox?df Wofg lbg' kg]{5 M– 

 ;Dk"0f{ sd{rf/Lsf] clen]v cBfjlws /x]÷g/x]sf],  

 o; cGt{ut lgo'lQm, ;?jf, j9'jf, u|]8, k'/:sf/, sf/jfxL, ljz]if tyf c;fwf/0f ljbf,  

z}lIfs of]Uotf, kfl/jfl/s ljj/0f h:tf JolQmut ljj/0f cBfjlws /x]] g/x]sf,] 

 tx÷>]0fL cg';f/ sd{rf/Lx?sf] clen]v cBfjlws /x]÷g/x]sf], 

 cjsfz k|fKt sd{rf/Lx?sf] clen]v cBfjlws /x]÷g/x]sf], 

 sfo{/t sd{rf/Lsf] cjsfz x'g] ldlt :ki6?kdf /fv]÷g/fv]sf] 

  sd{rf/Lsf] b/jGbL :jLs[t eP gePsf] / ;f] adf]lhd kb:yfkgf eP÷gePsf] 

  b/jGbL / ;+fu7lgs 9fFrf ;do ;dodf k'g/fjnf]sg ug]{ u/]÷gu/]sf] 

 sd{rf/Lx?sf] b/jGbL ;DaGwL gLlt eP÷gePsf], ljBdfg sd{rf/L ljlgodfjnL 

cg';f/ sfo{ eP÷gePsf] 

 sd{rf/Lx?sf] of]Uotf, cg'ej / ljefuLo cfjZostf cg'?k 7Ls :yfgdf 7Ls 

JolQmsf] kb:yfkg tyf ;?jf x'g] u/]÷gu/]sf] 

 sd{rf/Lx?sf] sfo{ ;Dkfbg d"Nof+sg tf]lsPsf] ;dodf ug]{, ;f]sf] k'g/fjnf]sg ug]{ 

u/fpg] / To;sf] clen]v cBfjlws /fv]÷g/fv]sf] 

 sfo{ ;Dkfbg d"Nofsg ubf{ clwstd eGbf a9L / Go"gtd eGbf 36L c+s lb+bf 

To;sf] kof{Kt cfwf/ pNn]v u/]÷gu/]sf] 

-v_ a9'jf 

 a9'jf k|lqmof ljBdfg sd{rf/L ljlgodfjnL cg'?k oyf;dodf ;DkGg eP÷gePsf] 

 a9'jf klqmofdf 5'6\ofPsf] kb ;+Vof ljBdfg ljlgodfjnL adf]lhd eP gePsf] /  

tf]lsPsf] ;dodf  a9'jf eP÷gePsf]  

 a9'jfsf] nflu lnOg] k|ltof]ufTds k/LIff ;DaGwL sfo{df k|Zgkqsf] uf]Kotf, ;'/Iff, 

pQ/ k'l:tsfsf] k/LIf0f, sf]l8Ë, l8sf]l8Ë tyf k|fKtfÍsf] of]u h:tf sfo{b]lv glthf 

k|sfzg ug]{ sfo{;Dd lgikIftf / kf/blz{tf sfod ug{ lgoGq0ffTds pkfox? 

cjnDjg u/]÷gu/]sf] 

-u_ ;?jf  

 sd{rf/Lx/sf] ;?jf ljBdfg gLlt tyf dfkb08 cg'?k x'g] u/]÷gu/]sf] 

 sd{rf/Lx?sf] ;?jf ubf{ ;DalGwt ljefu÷sfof{nox?sf] dfu / ;?jf x'g] 

sd{rf/Lx?sf] of]Uotf tyf cg'ejaLr tfnd]n /xg] u/]÷gu/]sf]  
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 sd{rf/Lx?sf] ;?jf ubf{ ;DalGwt ljefu÷sfof{nosf] k|d'v;+u ;Nnfx lng] jf tt\ 

;DaGwdf k"j{ hfgsf/L u/fpg] u/]÷gu/]sf] . 

-3_ tflnd tyf cWoog 

 sf]ifsf ljleGg ljefu÷sfof{nox?sf] nflu cfufdL jif{df rflxg] cfjZos tflnd 

tyf ;f] tflnd lbg' kg]{ sd{rf/Lx?sf] 5gf}6 ug]{ u/]÷gu/]sf] 

 tflnd k|fKt hgzlQmsf] kb:yfkgf plrt :yfgdf ug]{ u/]÷gu/]sf] 

 sf]ifdf sd{rf/Lx?sf] tflnd ;DaGwL gLltut Joj:yf eP÷gePsf] / a]nf a]nfdf 

;f] Joj:yfsf] k'g/fjnf]sg x'g] u/]÷gu/]sf] 

 ljefudf tflnd k|fKt hgzlQm / tflnd lng cfjZos ePsf hgzlQmsf] Jojl:yt 

clen]v /x]÷g/x]sf] 

 ljleGg ljefu tyf sfof{noaf6 cfjZos tflnd ljj/0f dfu u/L ;f] cg';f/sf] 

tflndsf] Joj:yf tyf 5gf}6 ug]{ u/]÷gu/]sf] 

 tflndsf nflu lgsfzf ePsf] ah]6 tflnd sfo{qmdsf] cfwf/df k|If]k0f u/L 

ljlgof]hg ug]{ u/]÷gu/]sf] tyf tflnd / vr{ aLr ;fdGh:otf /x]÷g/x]sf 

 tflnddf hfg] sd{rf/Lx?sf] nflu cfjZos Joj:yf h:t}M kf;kf]{6, le;f, l6s6, 

ljb]zL d'b|f ;6xL cflb ldnfpg 5'6\6} O{sfOsf] Joj:yf eP÷gePsf]  

 Tfflndsf] nflu k|bfg ul/g] ;]S6/ cg';f/sf] xjfO{ ef8fsf] clen]v /fVg] / ;f] af/] 

k'g/fjnf]sg ug]{ u/]÷gu/]sf] tyf ;f]xL cg';f/ e'QmfgLsf] nflu l;kmfl/z ug]{ 

u/]÷gu/]sf] 

 cWoogdf hfg] sd{rf/L / sf]ifaLr ul/g] s/f/gfdfsf zt{x? sf]ifsf] lxt cg's'n 

eP÷gePsf] 

 cWoogdf hfg] sd{rf/L cWoogaf6 kms]{kl5 sf]if / sd{rf/LaLr ePsf] ;Demf}tfsf 

zt{x? kfng eP÷gePsf] 

 sd{rf/LnfO{ tf]lsPsf] ljifo cWoog u/L kms{]kl5 sf]if / sd{rf/LaLr ePsf 

;Demf}tfsf zt{x? kfng eP÷gePsf] 

 sd{rf/Lx?nfO{ tf]lsPsf] ljifo cWoog ug{ lglZrt cjlwsf] nflu tf]lsPsf] lzIf0f 

;+:yfdf k7fpFbf lghn] ;f] cg';f/ u/]÷gu/]sf] olb gu/]sf] eP sf]ifaf6 k"j{ :jLs[lt 

lnP÷glnPsf] olb glnPsf] eP sd{rf/L pk/ ;Demf}tf cg';f/ sf/jfxL eP ÷gePsf]  

 lqe'jg ljZjljBfnoaf6 ;dsIfL -Equivalence_ k|df0f kq lnP÷glnPsf]  

 ljb]zdf cWoog ug{ kqfrf/ ug'{ k"j{ :jLs[lt lnP÷glnPsf] 

-ª_  ;x'lnot 

 k]G;g k§f tof/ ubf{ Ps?ktf eP÷gePsf], 

 jLdf ;DaGwL clen]v :ki6 ?kdf /fv] ÷g/fv]sf] 

 jLdf kf]ln;Lsf] efvf k'Ug] ldlt :ki6 eP÷gePsf] 

 sf]ifn] a'emfpg] ;Dk"0f{ lk|ldodsf] lx;fj 7Ls b'?:t /fVg] u/]÷gu/]sf] 
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 jLldt ;fk6Lx? / ;f]sf] efvf k'Ug] ldlt qmdj4?kdf ;do tflnsf ;lxtsf] 

sd{rf/Lut ?kdf clen]v /fv]÷g/fv]sf] 

 sd{rf/L sNof0fsf/L sf]ifdf vr{ n]vL k|bfg ul/g] sfhs[of vr{, b}lj k|sf]k jfkt 

sd{rf/LnfO{ k|bfg ul/g] cg'bfgx? lgodfg';f/sf] k|lqmof k'¥ofO{ lbg] u/]÷gu/]sf]  

 sd{rf/Lx?sf] cf}ifwL ;Ldf ;dfKt eO{ s8f /f]u nfu]df sf]ifaf6 k|bfg ul/g] sd{rf/L 

sNof0fsf/L sf]if ;'ljwf ;DaGwsf gLltut Joj:yf eP÷gePsf] / o:tf] cg'bfg 

k|bfg ubf{ k|lqmof k'¥ofpg] u/]÷gu/]sf]  

 sd{rf/LnfO{ k|bfg ul/g] tnj eQf tyf ;'ljwf af/] ;do ;dodf k'g/fjnf]sg ug]{ 

u/]÷gu/]sf] 

 

@= ;fdfGo ;]jf 

 -s_ v/Lb 

 ljleGg ljefusf clwsf/ k|fKt clwsf/Lsf] b:tvt ;lxt cfjZos ;fdfgsf] dfu 

kmf/d k|fKt x'g cfP÷gcfPsf] 

 vr{ / n]vf ;DaGwL k|rlnt lgb]{lzsf tyf ljlgodfjnL4f/f lgb]{lzt k|lqmof kfng 

eP÷gePsf]  

 clVtof/L ;DaGwL kl/kqx?sf] kfng eP÷gePsf] 

 ljz]if lg0f{osf nflu clVtof/ k|fKt clwsf/L ;dIf l6Kk0fL k]z e} tbg'?k lg0f{o 

eP÷gePsf]  

 ;Demf}tf kq, s/f/gfdf, kl/kq, ;"rgf lgodfg';f/ eP÷gePsf] tyf tL sfo{ sf]ifsf] 

lxtdf /x] ÷g/x]sf], lan ekf{O{ cg';f/ v/Lb e} cfPsf ;fdfgx? :6f]/ bflvnf ePsf] 

lg:;f - Goods Received Note_ lan ;fy ;+nUg /x] ÷g/x]sf] 

 v/Lb cfb]z adf]lhd k|fKt ePsf ;fdfgx?sf] lan ekf{O{ :k:6 / kf/bzL{ 

eP÷gePsf] 

 ljefux?df dfu kmf/ddf b:tvt ug]{ clwsf/L ls6fg eP÷gePsf] 

 dfu kmf/ddf ;DaGwLt clwsf/Lsf] b:tvt eP÷ gePsf] 

 lgsf;f l6Kk0fLdf clwsf/ k|fKt clwsf/Laf6 :jLs[lt k|fKt eP÷gePsf] 

 lansf] ldlt, /sd, hf]8, hDdf kl/df0f ldn] ÷gldn]sf] 

 ;fdfg v/Lb ug{ lems]sf] k]ZsL /sd ;dod} lx;fj ldnfg x'g] u/]÷gu/]sf] 

 ;fdfg plrt df]n / u'0f:t/o'Qm eP÷gePsf] 

 ljndf ljqm]tfsf] 5fk, ;fdfgsf] a|f08,kl/df0f cflb k|i6 pNn]v eP÷gePsf] 

 ;fdfg gNofO{ jf cflz+s ?kdf NofO{ lan dfq klxn] Nofpg] u/]÷gu/]sf] 

 ;fdfGo df}Hbft kof{Kt x'Fbf x'Fb} klg ;f]xL ;fdfg k'gM v/Lb u/L ;+ro ug]{ u/]÷gu/]sf] 

 lgoldt ?kdf cfjZos kg]{ ;fdfg k6s k6s v/Lb gu/L lglZrt cjlwnfO{ k'Ug] 

u/L Psd'i7 v/Lb ug]{ u/]÷gu/]sf]  
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-v_  dd{t  

 dd{tsf] nflu ;fdfg v/Lb ubf{ ;DaGwLt Joj:yf Pj+ zt{x?sf] kfngf x'g'sf] 

cltl/Qm dd{tsf nflu cfjZos ;fdfgsf] cg'dflgt nfut  -Estimate_ k]z 

eP÷gePsf] 

 Pp6} ;fdfgnfO{ k6s k6s dd{t ubf{sf] vr{ / gofF v/Lb ubf{sf] nfut d"No t'ngf 

u/L x]/] ÷gx]/]sf] 

 dd{t ubf{ km]l/Psf] -lemlsPsf]_ kf6{k"hf{ :6f]/df lkmtf{ a'emfP÷ga'emfPsf] 

 ;fdfg dd{t ug'{ kgf{sf] sf/0f w]/} eP/, x]nrqmfOF k"j{s k|of]u u/]/ jf b'3{6gf cflb 

s] ePsf] xf] eGg] af/] hfgsf/L lng] u/]÷gu/]sf] 

 Ps k6s dd{t u/L km]/]sf] ;fdfg k'g M 5f]6f] ;do d} dd{t u/fPsf] eP ;f]sf] sf/0f 

dgfl;a eP÷gePsf] 

-u_ lgdf{0f 

 lgdf{0f sfo{sf] nflu ;fdu|Lx? v/Lb ubf{ v/Lb ;DaGwL cfjZos k|lqmof k"/f 

u/]÷gu/]sf] 

 lgdf{0f ;DaGwL sfo{ :jLs[t of]hgf / ;f]sf] nflu lgsf;f jh]6sf kl/lwleq /xL sfo{ 

;DkGg u/]÷gu/]sf]  

 af]nkq cfXjfg ug]{, lgsf;f lng] h:tf sfo{sf] lglZrt k|lqmof k"/f eP÷gePsf] 

 k/fdz{bftf lgo'lQm ubf{ cfjZos k|lqmof k"/f u/]÷gu/]sf] 

 k/fdz{bftfsf] of]Uotf, zt{, jGb]h tyf kfl/>lds ;DaGwL Joj:yf sf]ifsf] lxtdf 

/x]÷g/x]sf] 

 jf]nkq Dofb, 6]08/ 8s'd]G6sf] df]n, lj8 j08 k/km/d]G; j08 jf a}+s Uof/]G6L /sd 

/ ;f] sf] Dofb sf]ifsf] cfly{s k|zf;g ljlgodfjnLn] tf]s]adf]lhd eP÷gePsf]  

 6]08/ 8s'd]G6sf zt{x?, lgdf0f{ ;fdu|L k|of]usf] lg:;f -Bill of quantities_ Pj+ 

;Demf}tf kqsf cGo bkmfx? lgodfg';f/ ldtJooL tyf sf]ifsf] lxt x'g] u/L sfod 

eP÷gePsf] 

 Aff]nkq :jLs[ltsf] nflu k|fKt af]nkqsf] af/]df lj:t[t ljZn]if0f u/L ls6fgL;fy /fo 

k]z x'g] u/]÷gu/]sf]  

 7]s]bf/;+usf] ;Demf}tf Dofb, la8 aG8, k/km/d]G; a08, sfo{ yk, /]dL6\ofG; dgL, 

cg{]:6 dgL, x:tfGt/0f kl5sf] ;]jf, sf]ifnfO{ Ifltk"lt{, hl/jfgf tyf k]ZsL e'QmfgL 

cflb ljifodf pNn]v ePsf a'Fbfx? :ki6 ?kdf /flvP÷g/flvPsf] / sfo{ u/fpFbf 

;f]xL ;Demf}tf adf]lhd eP÷gePsf]  

 ejg lgdf{0f ;DkGg eP kZrft ejg x:tfGt/0f (Hand over) ubf{ a'em a'emf/y 

;DjlGw sfuhftx? cBfjlws /fv]÷g/fv]sf] tyf x:tfGt/0f ubf{ lgdf{0f ;DjlGw 

lj:t[t /]vf+sg (Layout Design) ;lxt a'ema'emf/y u/]÷gu/]sf]  

 ejg lgdf{0f vr{ ;dod} k"+hLs/0f eP÷gePsf] tyf klxn]sf jif{x?df k"+hLs/0f x'g 

g;s]sf s'g} lgdf{0f ePdf ;f] sf] k"+hLs/0fsf] nflu kof{Kt k|of; eP÷gePsf] 
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#= ;"rgf k|ljlw 

 sf]ifaf6 ;do ;dodf hf/L x'g] ;"rgf tyf cGo hfgsf/Lx? sf]ifsf] Website df 

cBfjlws tj/n] /fv]÷g/fv]sf] 

 sDKo'6/ dfWodaf6 s]lGb|o sfof{no tyf cGo sfof{no ;d]tsf] Plss[t ;+hfnsf] 

Joj:yf u/]÷gu/]sf]  

 sf]ifsf] sDKo'6/ ;+hfn -Net Work_ df jfXo JolQm -Xofs/_ sf] k|j]z x'g g;Sg] 

lsl;dsf] -Software_ h8fg eP÷gePsf]  

 sf]ifsf] ljleGg ljefu tyf sfof{nodf /x]sf] sDKo'6/, o"=lk=o;, lk|G6/ cflbsf] 

lgoldt ?kdf dd{t ;+ef/ x'g] u/]÷gu/]sf]  

 sf]ifdf tof/ ePsf] sDKo'6/ sfo{qmd -Programme_ nfO{ bIftfk"j{s ;+rfng ug{ 

;Sg] hgzlQm tof/ ug{ sbd rfn]÷grfn]sf] 

 sf]ifn] sDKo'6/ k|0ffnLnfO{ cfw'lgsLs/0f ug]{ of]hgf agfP÷gagfPsf] ;f] 

sfof{Gjogsf k|of; eP÷gePsf] / ;do ;dodf ;f] af/] k'g/fjnf]sg u/]÷gu/]sf], 

 sDKo"6/ dfWodaf6 ;+slnt tYof+s tyf ;"rgfx? bL3{sfn;Dd ;'/lIft /xg] Back-

up sf] Joj:yf eP÷gePsf], 

 ;Dj]bgzLn tYof+sx? /xg] sDKo"6/sf] ;'/Iff ;+s]t Password ;DjlGwt JolQmnfO{ 

lhDd]jf/L ls6fg u/L lbg] u/]÷gu/]sf] / JolQm ;?jf x'Fbf ;f] ;+s]t km]g{] jf ;fg{] 

Joj:yf eP÷gePsf], 

 ljefu tyf sfof{nox?df sDKo"6/ dd{t ug{'kg{] nufotsf ;d:of cfPdf ;dod} 

;]jf pknJw u/fpg] Joj:yf eP÷gePsf], 

 sf]ifdf ljleGg ljefu tyf sfof{nosf nflu v/Lb ePsf sDKo"6/x?sf] u'0f:t/ 

k/LIf0f ug{] u/]÷gu/]sf] 

 

$= ljn :jLs[lt 

 -s_ gfkmf gf]S;fg lx;fj -e|d0f afx]s_ 

 gfkmf gf]S;fg vr{ lx;fj cGt{ut ;Dk"0f{ zLif{sx?df ePsf vr{x? sf]ifsf] 

ljlgodfjnL tyf kl/kqfg';f/ vr{ n]Vg] u/]÷gu/]sf,] 

 lgsf;f cg';f/ ;DjlGwt zLif{sx?df vr{ n]Vg] u/]÷gu/]sf], 

 lgdf{0f sfo{ lgod ;+ut eP÷gePsf], 

 cfGtl/s n]vfk/LIfs tyf afXo n]vfk/LIfsn] cf}NofPsf q'6Lx? tyf ;'emfj cg';f/ 

;'wf/ u/]÷gu/]sf], 

 ah]6sf] kl/lwleq /xL tf]lsPsf zLif{sx?d} vr{ ug{] u/]÷gu/]sf] 

 vr{sf] clVtof/L kfng eP÷gePsf], 

 vl/b e} cfPsf ;fdfgx?sf] ljn;fy lg:;f ;dfj]z eP÷gePsf], 

 lgdf{0f sfo{ ;DkGg ePkZrft lgwf{l/t ;dodf k"+hLs/0f ug{] u/]÷gu/]sf], 
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 ;+nUg ljn ekf{Odf z+sf nfu]df 58s] k/LIf0f ug{] u/]÷gu/]sf], 

 r]s tyf k] c8{/x? ;'/lIft ;fy /fVg] u/]÷gu/]sf] 

-v_ gfkmf gf]S;fg lx;fj -e|d0f_ 

 ljn;Fu ;DjlGwt ;xfos sfuhftx? ;+nUg /x]g/x]sf] e|d0f vr{sf] gLltut Joj:yf 

cg'?k ljn :jLs[t u/]÷gu/]sf] / :jLs[tdf Ps?ktf jf tfbDotf /x]÷g/x]sf] 

 Dofb leq ljn k]z x'g] u/]÷gu/]sf] / gug{]af6 Jofh c;'n u/]÷gu/]sf] 

 j}b]lzs e|d0f ljn :jLs[t ubf{ e|d0f cfb]zdf pNn]lvt dfu{, :yn / e|d0f lbg 

cflbnfO{ k|d'vtf lbO{ vr{x?df Ps?ktf eP÷gePsf] 

-u_ sf]if nufgL 

 sd{rf/L sNof0fsf/L sf]if, ;+ro sf]if, sd{rf/L cf}ifwL lx;fj h:tf sf]ifx?sf] ;'/lIft 

/ pRr k|ltkmn k|fKt x'g] u/L nufgL gLlt cg';f/ ul/Psf] gul/Psf] 

 Jofh cfDbfgL lx;fj, Jofh ljt/0f k|0ffnL cflbaf/] kf/bzL{ Joj:yf cjnDjg 

u/]÷gu/]sf] 

 nufgL If]q klxrfg ug{ / nufgL of]Uo sf]ifx?sf] k|ltkmn k|fKt ug{ ;s]÷g;s]sf] 

 ;+:yfut z]o/ jf l8j]Gr/df ePsf] nufgL tt\ ;DjlGw gLlt cg';f/ eP÷gePsf] 

 

%= jf;nft ;DjlGw 

 :jLs[t 9fFrf cg'?k jf;nft tof/ eP÷gePsf] 

 cGo ;DjlGwt sfof{nox?af6 k|fKt jf;nft Plss/0f ug{ vftf ;dfof]hg ubf{ lgb{]zg 

cg'?k eP÷gePsf] 

 sf]ifsf] ;Dk"0f{ ;DklQ, bfloTj ;Defljt bfloTj jf;nftdf ;dfj]z eP÷gePsf] 

 jflif{s gfkmf gf]S;fg afF8kmfF8 ;DjGwdf ul/Psf] cg'dfg sf]ifsf] cfˆgf] cfjZostf tyf 

P]g tyf k|rlnt sfg"gn] Joj:yf u/] cg';f/ k]z eP÷gePsf] 

 

^= lx;fj ldnfg 

 s]Gb| tyf pkTosf aflx/sf sf]ifsf If]qLo sfof{no jLr x'g] sf/f]af/ lx;fj ;DjlGw hDdf 

vr{sf] sf/f]af/sf ljj/0fx? lgoldt ?kdf lx;fj ldnfg eP÷gePsf] 

 lx;fj ldnfg ug{ afFsL /x]sf /sdsf] sfof{nout lj:t[t ljj/0f tof/ ug{] u/]÷gu/]sf] 

 lx;fj ldnfg x'g g;Sg] egL 7x¥ofOPsf lx;fj ckn]vg ug{ kxn eP÷gePsf]] / k'/fgf 

lx;fj ldnfgnfO{ k|fyldstf lbg] u/]÷gu/]sf] 

 sf/f]af/ lx;fjsf] aSof}tf ljj/0f jf;nftsf] sf/f]af/ lx;fjsf] sfuhft;Fu le8fg ug{] 

u/]÷gu/]sf] 

 k'/fgf jSof}tf /sdx?sf] km5\of]{6sf nflu kof{Kt k|of; eP÷gePsf] 
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&= ;~ro sf]if 

 sd{rf/L ;+rosf]if / sd{rf/L sNof0fsf/L sf]ifdf sG6«LJo'zg ;lxtsf] /sd lgoldt kf]li6Ë 

e} n]h/ cBfjlws /xg] u/]÷gu/]sf], 

 sd{rf/L ;+ro sf]ifsf] Jofh lx;fj / ;f]sf] ljj/0f ljBdfg Joj:yfg';f/ eP÷gePsf], 

 If]qLo sfof{nox?sf] ;fk6L lx;fjsf] n]vfs+g cBfjlws eP÷gePsf] / dfl;s ?kdf lx;fj 

ldnfg ug{] u/]÷gu/]sf], 

 cjsfz k|fKt sd{rf/Lx?sf] ;+rosf]if / sd{rf/L sNof0fsf/L sf]if ;DjlGw Joj:yf cg';f/ 

sG6«LJo'zg n]vfs+g x'g] u/]÷gu/]sf], 

 k'/fgf] lx;fj /fkm;fkm ug{] u/]÷gu/]sf], 

 

*= ah]6 

 ah]6 cg'dfgsf] nflu lnPsf] cfwf/x? kof{Kt / oyfy{ eP÷gePsf], 

 ah]6 tof/Lsf] l;nl;nfdf ;DjlGwt ;j} ljefu÷sfof{no jLr lj:t[t 5nkmn / ;xeflutf 

x'g] u/]÷gu/]sf], 

 ljz]if lgoGq0f ug{ ;lsg] / lgoGq0f ug{ g;lsg] zLif{sx? af/] tbg'?k ljZn]if0f ug{] 

u/]÷gu/]sf], 

 ;+rfns ;ldlt ;dIf jiff{/De x'g' Ps dlxgf cufj} ah]6 k]z x'g] u/]÷gu/]sf], 

 ;+rfns ;ldltn] :jLs[t u/]sf] ah]6 cg';f/sf] vr{nfO{ ;do ;dodf k'g/fjnf]sg vr{;Fu 

t'ngf u/L ;+rfns ;ldltdf k]z ug{] u/]÷gu/]sf], 

 ah]6 /sdfGt/sf] nflu ;+rfrns ;ldltn] lbPsf] clVtof/L adf]lhd /sdfGt/ x'g] 

u/]÷gu/]sf], 

 cw{jflif{s tyf jflif{s ah]6sf] kl/lwleq /xL vr{ ug{] u/]÷gu/]sf], 

 ah]6sf] kl/lweGbf aflx/ uP/ vr{ ePsf]df kof{Kt cfwf/ k'¥ofO{ eP÷gePsf] o:tf] vr{ 

:jLs[t÷;dy{g eP÷gePsf], 

 

(= cf}ifwL 

 lx;fj lstfj lgoldt ?kdf cBfjlws /x]÷g/x]sf], 

 cf}ifwL pkrf/sf] nflu jf:tljs bfloTjsf] u0fgf ug{] u/]÷gu/]sf], 

 cf}ifwL lx;fjsf] ;do ;dodf lx;fj ldnfg ug{] u/]÷gu/]sf], 

 cf}ifwL ;DjlGw lx;fj ldn]÷gldn]sf], lgoldt n]vfs+g, Jofh lx;fj / Jofh ljlgof]hg 

ljj/0f eP÷gePsf], 

 sd{r/L sNof0fsf/L ;+ro sf]ifdf n]lvg] lx;fjsf] clen]v /fVg] u/]÷gu/]sf], 

 

!)= tnj eQf  

 ;fk6Lx?sf] ls:tf lgoldt?kn] s§L ug{] u/]÷gu/]sf], 

 u|]8 ;dfof]hg lgoldlt?kn] ug{] u/]÷gu/]sf], 
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 tnj, sf=d' eQf, ljbfsf] ;§f gub, n'uf eQf h:tf ljleGg vr{x?sf] vr{ lx;fj, Snf]lhË 

tyf jflif{sf]T;j vr{, klqsf vr{ cBfjlws tyf lgoldt ?kdf /fVg] u/]÷gu/]sf], 

 cfly{s P]gdf Joj:yf eP cg';f/ s/s§L eP÷gePsf],  

 

!!= n]h/ n]vf 

 k|rlnt n]vf lgb{]lzsf÷ljlgodfjnLn] tf]s] adf]lhd d'Vo tyf ;xfos n]h/x? Jojl:yt 

?kdf sfod u/]÷gu/]sf], 

 aLldt ;fk6Lx? sd{rf/L k|zf;g ljefu, n]vf ljefu;Fusf] clen]v;Fu d]n vfP÷gvfPsf], 

 :6f]/ :6s lx;fj / n]h/ lx;fj jflif{s ?kdf le8fO{ lx;fj ldnfg u/]÷gu/]sf], 

 sd{rf/Lx?sf] JolQmut tyf ;fk6Lut /sdsf] df}Hbft jflif{s ?kdf lx;fj ldnfg ug{] 

u/]÷gu/]sf], 

 d'Vo tyf ;xfos n]h/x? cBfjlws /x]÷g/x]sf], 

 n]h/ lx;fj sDKo"6/s[t ePsf] eP ;Dk"0f{ vr{ tyf aSof}tf lx;fj :ki6, kf/blz{ ?kdf 

/x]÷g/x]sf], 

 

!@= ;08«L -lng'kg{] lbg'kg{]_ 

 ;08«L vr{ cyjf k]ZsL lgodfg';f/ eP÷gePsf], 

 ;08«L 8]A6{; / ;08«L qm]l86;{ lx;fjsf] aSof}tf lgoldt ?kdf lgsfNg] u/]÷gu/]sf], 

 k'/fgf ;08«L lx;fj ldnfg eP÷gePsf], 

 ;08«L km:of}{6 ug{ rflnPsf sbdx? kof{Kt /x]÷g/x]sf], 

 ;=8]=lx=df cjlw gf3]kl5 tf]lsP adf]lhd Jofh c;'n ug{] u/]÷gu/]sf], 

 

!#= k]G;g -lgj[lQe/0f_ 

 k]G;g vr{ lx;fj cBfjlws /fVg] u/]÷gu/]sf], 

 ljleGg sfof{nox?df ;dod} k]G;g ljt/0fsf nflu nut / /sd k7fpg] u/]÷gu/]sf] 

 

!$=  ckn]vg 

 ckn]vg ug{' kg{] egL 7x¥ofPsf /sd / j:t'x?  lglZrt ljlw k'¥ofO{ ckn]vg u/]÷gu/]sf], 

 kQf gnfu]sf k'/fgf aSof}tf ph|ftL lx;fjx?nfO{ /fkm;fkm sf]ifsf] gLlt cg'?k cjnDjg 

u/]÷gu/]sf] . 

 

!%= ;'/If0f sfo{ 

 ;'/If0f ;DjlGw sfo{x?sf] cfGtl/s n]vfk/LIf0f ubf{ sf]ifsf] k|rlnt ljlgodfjnL cg';f/ 

eP÷gePsf] k/LIf0f ug{' kg{]5 . 
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cg';"rL — @ 

jflif{s sfo{ of]hgf (Annual Audit Plan) 

 

lgIf]k tyf shf{ ;'/If0f sf]if 

cfGtl/s n]vfk/LIf0f ljefu 

 

jflif{s sfo{of]hgf 

 

qm=;+= ljj/0f k|yd qodf; bf];|f] qodf; t];|f] qodf; rf}yf] qodf; 

>fj0f efb| cflZjg sflt{s d+l;/ kf}if df3 kmfNu'0f r}q a}zfv h]i7 c;f/ 

! cfGtl/s n]vfk/LIf0f             

 shf{ ;'/If0f             

 kz'wg ;'/If0f             

 lgIf]k ;'/If0f             

 ljn :jLs[lt             

 af;nft ;DjlGw             

 ah]6 ;DjlGw             

 tnj eQf ;DjlGw             

 ;fdfGo ;]jf ;DjlGw             

@ uf]i7L tflnd ;]ldgf/             

# jflif{s k|ltj]bg tof/ 

ug{] 

            

$ ljljw =================             

 

-s_   n]vfk/LIf0f ;ldltaf6 :jLs[t ldlt M 

-v_ n]vfk/LIf0f ;ldltnfO{ q}dfl;s k|ult ljj/0f k]z ug{] ;dofjlw 
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cg';"rL — # 

sfof{b]z (Engagement Letter) 

 

=============== ljefu÷dxfzfvf÷zfvf sfof{nosf] nflu 

cfGtl/s n]vfk/LIf0f sfof{b]z 

 

!= cfGtl/s n]vfk/LIf0f ug{' kgf{sf] sf/0f 

To; ljefun] ;Dkfbg ug{] sfo{x? k|rlnt P]g, lgod, n]vf gLlt, ljlgod / cGo kl/kqx? cg';f/ 

l56f]5l/tf], k|efjsf/L, Jojl:yt / ldtJooL ?kdf ;~rfng eP÷gePsf] ;DjGwdf k|ltj]bg tof/ u/L 

n]vfk/LIf0f ;ldltdf k]z ug{' kg{] ePsf]n] . 

 

@= cfGtl/s n]vfk/LIf0fsf] p2]Zo 

o; n]vfk/LIf0fdf ================== ljefun] ldlt ======================= b]lv ==================== ;Dd u/]sf 

sfdsf/jfxL, sf]ifn] to u/]sf gLlt lgod cg'?k eP÷gePsf]  k/LIf0f ug{] / ljefusf] sfo{ If]q tyf 

sf/f]af/df /x]sf hf]lvd klxrfg u/L ;f]sf] Go"gLs/0f ug{ cfjZos ;'emfj k|bfg ug{] p2]Zo /x]sf] . 

 

#= cfGtl/s n]vfk/LIf0fsf] If]q 

 -s_ gfkmf÷gf]S;fg vr{ lx;fj 

 -v_ sf]ifx?sf] ;+rfng tyf nufgL  

 -u_ cGt/f{li6«o n]vf dfkb08 cg'?k n]vfÍg k|0ffnL eP÷gePsf] 

 -3_ tnj eQf, cf}ifwL tyf cGo sd{rf/L ;'ljwfx? 

 -ª_ d'Vo n]h/ tyf ;xfos n]h/x?sf] ;+rfng tyf Joj:yfkg 

 -r_ cfGtl/s lgoGq0f Joj:yf 

 -5_ sDKo"6/ tyf ;"rgf k|0ffnL 

 -h_ jflif{s sfo{of]hgf sfof{Gjog l:ylt 

 -em_ cGt/ ljefu tyf zfvfx? ljr x'g] sf/f]af/x?sf] lx;fj ldnfg 

 -`_ kl5Nnf cf=n]=k= tyf afXo n]vf k/LIfssf] k|ltj]bg sfof{Gjog l:ylt cflb .  

 

 

$= cfGtl/s n]vfk/LIf0f sfo{df ;+nUg x'g] hgzlQm 

 >L =========================================== -6f]nL k|d'v_ 

 >L =========================================== -;b:o_ 

 

%= ;dofjlw 

ldlt ================== b]lv ================== -======= sfo{lbg_ ;Dd :ynut cfGtl/s n]vfk/LIf0f sfo{ ;DkGg 

u/L ;Sg' kg{]5 . :ynut n]vfk/LIf0f sfo{ ;DkGG ePsf] ! xKtfleq cfGtl/s n]vfk/LIf0f k|ltj]bg k]z 

ug{'kg{] / pQm k|ltj]bg tof/ ug{] sfo{df 6f]nLsf ;Dk"0f{ ;b:o ;fd"lxs Pj+ JolQmut ?kn] lhDd]jf/ x'g' 

kg{]5 . 

-gf]6 M  cfGtl/s n]vfk/LIf0f sfof{b]z ;DjlGwt ljefu÷dxfzfvf÷zfvf÷If]qLo sfof{nonfO{ / lg/LIf0f 

6f]nLnfO{ lg/LIf0f x'g' eGbf Ps xKtf cufl8 lbg' kg{]5 ._ 
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cg';"rL — $ 

n]vfk/LIf0f l6kf]6 (Working Paper) 
 

lgIf]k tyf shf{ ;'/If0f sf]if 

cfGtl/s n]vfk/LIf0f ljefu 

 

ljefu÷dxfzfvf÷sfof{no M                                l6kf]6 kfgf g+= -Working Paper Ref): 

n]vfk/LIf0f If]q÷OsfO{M n]vf sfo{ ;DjlGw                   l6kf]6 ldlt M 

 

Audit Sub Area: 

Objectives: 

k|f/lDes cjnf]sgaf6 k|fKt ljj/0f (Observation and Finding): 

 

 

 

 

 

 

 

 

 

Joj:yfkgsf] egfO{ (Management Comment) : 

 

 

 

 

 

 

n]vfk/LIfssf] wf/0ff÷dt (Auditors Opinion) : 

 

 

 

 

 

 
 

 

 

                                               

 tof/ ug{] n]vfk/LIfs (Prepared by):                                 ;'k/Lj]If0f ug{] (Reviewed by) 
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cg';"rL — % 

cfGtl/s n]vfk/LIf0f k|ltj]bgsf] 9fFrf (Report Format) 
 

lgIf]k tyf shf{ ;'/If0f sf]if 

ljefu÷dxfzfvf÷sfof{no÷OsfO{ ======================================== 

 

cfGtl/s n]vfk/LIf0f k|ltj]bgsf] 

sfo{sf/L ;f/f+z 

 

-gd"gfsf] nflu sf]ifsf]] cfGtl/s n]vfk/LIf0f k|ltj]bg_ 

!= kl/ro 

To; ljefun] d'Vo ?kdf sf]ifsf] cfDbfgL tyf vr{sf] lx;fj cBfjlws /fVg] ub{5 . o; n]vfk/LIf0fdf 

ljz]ift n]vf ljefusf] b}lgs sfo{ ;+rfng ljlw / o;sf] hf]lvd Joj:yfkgsf nflu sf]ifaf6 cjnDjg 

ul/Psf tyf ;~rfngut sfo{x?sf] cfGtl/s n]vfk/LIf0f ug{'sf ;fy} n]vfk/LIf0f ;ldltaf6 ePsf 

lg0f{ox?, ;fy} cl3Nnf cfGtl/s n]vfk/LIf0f lgb{]zgx?sf] sfof{Gjogsf] cj:yf ;d]tsf] cg'udg ;DkGg 

ul/Psf] 5 . 

@= n]vfk/LIf0f ug{' kg{] sf/0fx? 

n]vf ljefusf] ;~rfng l56f]5l/tf], k|efjsf/L, Jojl:yt / ldtJooL ?kdf ;~rfng u/]÷gu/]sf] / o;df 

x'g;Sg] hf]lvd k|lt Joj:yfkgn] kof{Kt Wofg lbO{ cfGtl/s lgoGq0f Joj:yf k|efjsf/L eP÷gePsf] 

;DjGwdf d"Nof+sg u/L n]vfk/LIf0f ;ldltdf ;'emfj ;lxtsf] k|ltj]bg k]z ug{' kg{] ePsf]n] . 

#= n]vfk/LIf0fsf] p2]Zo 

 -s_ n]vf ljj/0f tof/ ub{f k|rlnt n]vf ;DjlGw cEof; cg';f/ u/]÷gu/]sf] . 

 -v_ cGo ============================= . 

$= n]vfk/LIf0f If]q÷ljlw 

cfGtl/s n]vfk/LIf0f ljefun] tof/ kf/]sf] n]vf ljefu ;DjlGwdf cfwfl/t /x]/ cfGtl/s n]vfk/LIf0f 

;~rfng ul/Psf] 5 . o; qmddf :ynut ?kdf jt{dfg sfo{ ;~rfng k|0ffnLsf] cjnf]sg, ljQLo 

ljj/0fx?sf] n]vf+sg k|0ffnLsf] cWoog, ljleGg lnlvt b:tfj]hx?sf] cWoog, ;fy} n]vf ljefusf 

lhDd]jf/ kbflwsf/Lx?;Fu cfjZos 5nkmn ;d]t ;DkGg ul/Psf] 5 . 

%= lg:sif{ (Audit Opinion) : 

n]vf ljefusf] :ki6 sfo{ut ;+/rgf tof/ ug{'kg{], lgoldt ;'kl/j]If0fsf] e/kbf{] Joj:yfkg ug{'kg{], bIf 

sd{rf/Lx?af6 n]vf /fVg] tkm{ hf]8 lbg'kg{] tyf ef}lts ?kdf klg o;sf] cfw'lglss/0f ug{]tkm{ ;dod} 

Wofg lbb}+ o; k|ltj]bgdf cf}NofOPsf cGo s}lkmotx?sf] lg/fs/0f ug{] tkm{ oyfzL3| sbd rfNg' kg{] 

b]lvPsf] 5 . 

^= n]vfk/LIf0fsf] qmddf b]lvPsf k|d'v s}lkmotx? 

-s_ n]vf /fVg] / b}lgs sf/f]af/nfO{ ;'/lIft / Jojl:yt agfpg xfn;Dd n]vf lgb{]lzsf tof/ x'g g;s]sf] 

.  

-v_ ============================================================= 

 -u_ ============================================================= 

 -gf]6 M cfGtl/s n]vfk/LIf0f k|ltj]bgsf] lj:t[t ljj/0f v08 b'O{df tof/ ug{' kg{]5 ._ 
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